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THE VOLUNTEER IN THE SCHOOL

You will be working under the supervision of a
staff member, usually a classroom teacher. The
staff will be responsible for identifying children
who require the assistance of a volunteer, for
analyzing and diagnosing learning needs of
pupils and for choosing the methods and
techniques to be used in helping children. You
will want to work out your role with the staff
member supervising you. Be sure to tell them
what your interests are and where your talents
lie.

PROCEDURES AND POLICIES

Before you begin, you will be asked to:
O Complete the Abuse Registry and
Criminal Record checks

O Complete the Volunteer Application
O Read this handbook
0 Agree to comply with the rules and follow

the procedures outlined in the St. Joseph
the Worker Volunteer Policy.

St. Joseph the Worker School

HANDBOOK FOR
SCHOOL
VOLUNTEERS
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Procedures:
Unity 0 Confidentiality is of the utmost importance.

| dreamed | stood in a studio

And watched two sculptors there,

The clay they used was a young child’s mind
And they fashioned it with care.

One was a teacher:

the tools she used were books and music and art;
One was a parent

With a guiding hand and gentle loving heart.

And when at last their work was done,

They were proud of what they had wrought.
For the things they had worked into the child
Could never be sold or bought!

And each agreed she would have failed
if she had worked alone.

For behind the parent stood the school,
and behind the teacher stood the home!

By Cleo V. Swarat

e

Please do not discuss student performance,
teachers, school policies, or your own
reactions to school situations with anyone
other than staff with whom you are working.
If parents, family, or friends ask you about
your work, tell them you enjoy your work and
share information about the activities you
perform rather than specific information
about students, the teachers, or the school.

O Also, when working in the classrooms,

please do not go into teachers’ desks,
planners, etc., without first getting permission
from the teacher, as there may be private
student information that volunteers should
not see.

O While working in the school as a volunteer,

we ask that you not use this time for parent-
teacher conferences. We suggest an
appointment be made at a time convenient to
both you and the teacher.



